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Local Address	Permanent Address
123 College Street 	123 Home Street
New Orleans, LA 70118	Houston, TX 77071
(504) 000-0000 	EMills@com.net	 (713) 000-0000

EDUCATION
Tulane University, A. B. Freeman School of Business 	New Orleans, LA
Master of Finance	May 2013
COURSEWORK: Financial Modeling, Corporate Financial Policy, Financial Markets
GPA: 3.8 (4 courses)
Graduate Finance Club Member, Toastmasters International Group Member

Bachelor of Science in Management, Summa Cum Laude	May 2011
Majors: Finance and Accounting
Freeman GPA: 3.9 (10 courses); Cumulative GPA: 3.4     

COURSEWORK INCLUDED:
Darwin Fenner Student Managed Fund, Spring 2010
One of 18 students selected by the faculty to participate in an honors seminar consisting of a critical examination of recent top academic research on equity investing, portfolio performance evaluation, and the investment of $250,000 in S&P 500 stocks that will be held for four years.  Three-student teams each analyze one sector to identify potential stock investments.   

WORK EXPERIENCE
Beltway Financial Management Services	Houston, TX
Finance Intern	Summer 2010
· Assisted a team of six consultants in evaluating existing finance programs used by clients  
· Prepared detailed reports containing financial ratios and financial statements' analysis for each client  
· Devised final program proposals and interacted with financial institutions to determine loan values

Merrill Lynch	Houston, TX
Intern	Summer 2009
· Assisted with the preparation and filing of federal, state, and local tax returns for over 300 legal entities  
· Reviewed information document requests with local and federal auditors  
· Created and analyzed proofs and compiled annual projections of tax liabilities  

Tulane University, Office of Admissions	New Orleans, LA
Student Worker 	September 2008 – May 2009
· Greeted prospective students and answered questions about both the school and the application process
· Lead campus tours for applicants and their parents
	
LEADERSHIP EXPERIENCE
Freeman Student Government Association	September 2010 – May 2011
Treasurer, 2007 - 2008
· Elected by business school students to manage the annual budget of the association
· Appropriated funds for six student events from a budget of $35,000

SKILLS and CERTIFICATIONS
Microsoft Certified in PowerPoint, Excel, and Word; Knowledge of Paradox, QuatroPro, Visual Basic
Bloomberg Certified
1

